PASTEL INFORMATION FORM
Shamu Bookkeeping Services cc
SERVICES REQUIRED
1._____________________2.________________________




3._____________________4.________________________
Telephone (011) 760 2949 
Fax2email: 086 606 5666 / admin@bookkeepingsa.co.za 
1. Company Name:
________________________________________________________
2. Contact Person
___________________________Contact Number_______________
3. Company Registration Number:
__________________________________

4. Postal Address

___________________________________________________

___________________________________________________

5. Postal Code


__________

6. Physical Address

___________________________________________________

___________________________________________________

7. Postal Code


__________

8. Company Telephone No:
___________________
and _______________________

9. Fax No:


___________________
Cell No: ____________________

10. Email:



_________________________and_______________________

11. Website Address

___________________________________________________

12. VAT Registration No:

___________________________________________________

13. Other information that you require on your invoices, statements etc
14. __________________________________________________________________________

15. Date format
DAY/MONTH/YEAR
MONTH/ DAY/YEAR
YEAR/MONTH/DAY

16. Do you wish to have year in 2 or 4 digits format?
________________________________

17. What separator do you wish to use?

/
-
space

18. What is the starting date of your financial year?

____________________

19. Does your financial month end on

20. The last day of the month

On the same day of each month(ie 25th)

21. How many financial periods will you be using?
_________

22. What type of industry does your company encompass?
___________________________
23. How many bank accounts are there?
______________

24. Cheque  Y/N

Savings Y/N

Petty Cash  Y/N
Other?_______________
25. Company Credit Cards
Y/N

26. Are you using price lists
Y /N

27. Retail
Y/N
Cash  Y/N
Wholesale
Y/N
Industrial
Y/N Other________

28. What will be the most common credit terms you will give your customers?
29. Which Pastel Accounting Software do you want for processing your company’s books?
Pastel Express 
(or)
Pastel Partner
30. Do you have accounting software, if so, which? ________________________

31. Are you interested in purchasing Pastel Accounting Software?____________________________
32. Balance Brought Forward
Y/N

Open Item
Y/N

33. What kind of stationery will you be using?

Plain / Pre- Printed/ Pastel Payslips
34. What kind of printer will you be using?
Dot Matrix  Y/N
Single Sheet Y/N
35. Number of Employees?
_______FOR PAYROLL
36. Date each month that salaries will be paid by?
________________
